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KOIEKC 9THKH U CJOYXKXEBHOT'O ITIOBEJAEHUSI PABOTHHUKOB
MYHHIMIIAIEHOTO JOIIKOJIEHOTO 00pa30BaTebHOTO YUPEXKIeHHA
«JleTckmit can oburepassuBaroero suna Ne 84 «Tomonéx»

1. O01mme MoJI0MKEeHHST

1.1. Komexc 3THKH W CIyXeOHOro TOBEeNEHHS PaOOTHUKOB MYHHUIUIIAIBHOIO
TOIIKONBHOTO 00pa3oBaTeNBHOTO yupekaeHus «JleTckuit caj oOriepa3BUBarOIEro BUIa
Ne 84 «Tomonméx» (manee — Komekc) mpezacTaBisger coboif cBom 00muX NPHHIMIIOB
IpOGECCHOHATFHON STHKA W OCHOBHBIX TPABWI CIYXKEOHOrO TMOBEACHHS, KOTOPBIMH
IODKHBL  PYKOBOJCTBOBATECS  BCE  pa0OTHUKM  MYHHUMIIAJIBHOIO  JOIIKOJIBHOI'O
oOpazoBarensHOro  yupexaeHus  «Jerckuii canm oOmepasBuBaromero Bupma No 84
«Toronék» (nanee — pabOTHHUKH YUpexAeHU, YUpPEKISHHE) HE3aBUCHMO OT 3aMEIaeMBIX
YIMH JOJDKHOCTEMN.

1.2. Kopexkc paspaboTan B cooteTcTBHM ¢ KoncTuTymmeit Poccuiickoit ®emeparii,
TpynoseiM kozekcoM Poccutickoii @enepannu, @enepansaeiM 3akoHOM 0T 25.12.2008 Ne
273-®03 «O npoTHBOACHCTBUN KOPPYNIHMM» U UHBIMA HOPMAaTUBHBIMHU TPAaBOBBIMH aKTaMH
Poccuiickoii ®@enepanuy, a TaKKe OCHOBAaH Ha OOIICNIPU3HAHHBIX HPABCTBEHHBIX
IPUHIEIAX ¥ HOPMAaX POCCUICKOT0 001IecTBa U rOCY 1apCTBa.

1.3. Heapro Kopekca sBasercss YCTaHOBJIEHWE OTHYECKUX HOPM M MPABHI
ciayxeOHOro moBeleHHs pabOTHUKOB YUpexJeHWs JUis JOCTOMHOrO BEHIIOJHEHHS HMH
CBOCH NPOGECCHOHANBHON JIEATENBHOCTH, a TaKXKe COAEHCTBHE YKPEIUICHUIO aBTOPUTETA
paboTHUKOB YupexkaeHus U 00eclieueHHE €MHBIX HOPM HX TIOBE/ICHUS.

1.4. Komexc mnpu3BaH IOBEICUTE 3((EKTHBHOCTH BEBIITONHEHHA pabOTHUKaMU

YuperkIeHHd CBOHMX TPYIOBBIX O0s3aHHOCTEH. 3HaAHHE W COOMIOJCHHE HMH IOJOXKEHUI
Kopmexca sBigercs OJHMM M3 KPUTEPHUEB OLCHKM KadyecTBa HX NPO(PECCHOHATBLHOM
JIEATENBEHOCTH U TPY/IOBOM TUCITUIUINHEL.

1.5. Kaxnprii paOoTHHK YUpekIeHHs OOMKEH O3HAKOMHUTHECA ¢ IMOJOKEHUSIMH
Kopekca, m mnpuHMMare Bce HeOOXoAuMBIE Mephl uia ero coOmoneHms. Kaxmprit
I'paXJaHWUH BIPAaBE 0KHUAATH OT pabOTHUKA YUpeKIeHUs TIOBEJCHUS B OTHOIICHHAX ¢ HUM

B COOTBETCTBHH C IOJIOKEeHUAMH Kopexca.



2. O0mue NPUHHUHNBI H NPABUJIA CIYKeOHOr0 MOBeeH s

2.1. leaTenpHOCTL YUpEXIeHHs, a TakkKe ero padOTHUKOB OCHOBBIBACTCS HA CIELYIOLIUX
MIPUHIIUIIAX

3aKOHHOCTB;
PO ECCHOHAITN3M;
0OPOCOBECTHOCTD;
KOH(QHUICHITUATBHOCTE;
CIIPaBEIUBOCTE;
HH()OPMAIIOHHAS OTKPHITOCTE;
OTBETCTBEHHOCTD;
OOBEKTUBHOCTH IPHU MPUHITUH PEIICHUIA.
2.2. PaboTHUKH YYpEKICHHS, CO3HABAs OTBETCTBEHHOCTH MEPEH IOCYIApPCTBOM,

00LIECTBOM H TpaXXaaHaMu, 00I3aHbL:

a)

0)

UCIIONHATE  JOIKHOCTHBEIE  00A3aHHOCTH  J0GpPOCOBECTHO ¥ HA  BBICOKOM
Ipo(EeCCHOHATBFHOM YPOBHE;

cobmozaTe TpeOoBaHUA 3aKOHOAATENbCTBA Poccuiickoit Menepanyu, Bonoroackoii
00J1aCTH U JIOKANBHBIX JOKYMEHTOB YUpeKICHH,

OCYIICCTBIIATE CBOIO JEATENBHOCTH B MPEAeNax CBOHX IOTHOMOYHI H IIOJHOMOYHHN
YupexaeHus;

IIPY HCIOJHEHUH JOJKHOCTHBIX 00A3aHHOCTEH OBITH HE3aBUCHMBIM OT BJIHSHUS
OT/IENIbHBIX IPaXaaH, MPo(eCCHOHAIBHBIX WIH COLMATBHBIX MPYIIIL, OPraHA3aLHii;
COOMIOMATh  COLMANbHYIO CHPAaBEIIHBOCTE W PABHONPABHO  PacpeNesIuTh
COITHANIBHBIE PECYPCHI € IIEJIBIO PacHIMpEHHS BEIOOpa M BO3MOXHOCTEH Uid BCeX
KOHTPareHTOB, B TOM YHCIIE, U1 HEUMYIIUX, COIMANBHO-YSI3BUMBIX M APYTHX JIHLI,
OKa3aBIIMXCS B TPYAHOMN KU3HEHHOH CUTYaIHH;

IPOABIATE TEPIUMOCTE U yBaKECHHE K OOBIYasM M TpaJuLuaM Hapomor Poccuu u
ApPYIHX TIOCYAapCTB, YYHTHIBATH KyJIBTYPHBIE M HMHEIE OCOOEHHOCTH pa3IHYHBIX
3THUYECKUX, COLUATBHBIX TPy 5 KOH(ECCHIA, crocoOCTBOBATE
MEXHAIIHOHAJIBHOMY ¥ MEKKOH()ECCHOHAEHOMY COTTIACHIO,

HCKIIOYaTh  JEACTBHA, CBA3AaHHBIE €  BIMAHHEM  KAKMX-THOO  JIMUHEBIX,
HIMYLIECTBEHHBIX  (QUHAHCOBBIX) M  HHBIX  HMHTCPECOB,  HPENATCTBYIOIINX
J00POCOBECTHOMY MCTIONHEHHIO JOKHOCTHEIX 0053aHHOCTE!H;

coO0moaaTh  HEHTPalbHOCTB, WCKIIOYAIOIIYKD BO3MOKHOCTH  BIMSHHMSA — HA
NPO(QECCHOHATIEHYIO  EATEBHOCTh DEIICHHH IOJMTHYECKMX MAPTHi, MHBIX
00IIECTBEHHBIX 00EIHHCHUIA;

COOJIIOIaTh HOPMBI CIy)KeOHOH M NpOdecCHOHANBHON 3THKH, NPABUIA AETOBOIO
IOBEJIEHHSA U 00IEHMS;

MIPOSBIIATE KOPPEKTHOCTH M BHUMATENBHOCTh K IpaKaaHaM U JOKHOCTHBIM JIMIIAM
TIPH HOJKHOCTHOM B3aMMOJICHCTBHY C HUMI,

HE JOMyCKaTh KOpPPYIIHOHHOIO IIOBENCHUS, B TOM YHCJIE€ BO3JEPXKHBATHCA OT
MOBEICHUA, KOTOPOE MOJKET BOCIIPUHUMATHLCS OKPYXKAIOIHMM Kak OOCIIaHHE HITH
NPEeUIOKEHHE JIaYM B3ATKH MO0 KaK COINacHe IIPUHAThH B3ATKY, WM Kak MpockOa



M)

¥)

b)

(HaMeK) O Ja4ye B3SATKH, a TakKe TPUHUMATh MEpHl IO IPEJOTBPAILEHHUIO U
yperyJIupoBaHmi0o  KOH(JINKTA  WHTEPECOB,  IPOTHBOAEHCTBOBATE  JIOOBIM
IPOSIBJICHUSM KOPPYILIMH U IPOYUM 3JI0YIOTPEOICHUAM B YUpekK ICHIH;
VBEIOMJIATh PYKOBOOWTEISA YHUpPEKICHUA, NODKHOCTHOE JIMIIO, OTBETCTBEHHOE 32
paboTy no mnpodHIAKTHKE KOPPYIIMOHHEIX INpPaBOHAPYIICHHH B YUpeKICHHH,
OpraHbl MPOKYpaTyphl ¥ HHBIE (enepalbHble TOCYy1apCTBEHHBIE OpraHel 000 Beex
ciydyasx oOpalieHHs K HHM KakuX-TUOO JIUI B IIEISX CKIOHEHHS K COBEpIIEHHIO
KOPPYTIIMOHHBIX MPABOHAPYLICHUH;

He3aMeITUTeIHO YBEAOMIIATE PYKOBOAUTENS YUPEKICHHS, NOLKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a paboTy 10 MPOQMIAKTAKE KOPPYIIMOHHEIX MPAaBOHAPYIIEHUH B
VYupexIeHuH © CTaBHIMX HM H3BECTHBIMU (aKTax KOH(DIMKTa HHTEPECOB U
KOPPYIIITUOHHEIX TIPOSABICHHMM B YUpeKJIeHHH, OOCTOATENhCTBAX H JEHCTBHUSIX
(6e3meiicTBuH) pPaOOTHUKOB YUpEeXKJAEHHA M TPETBUX JIMI, MOCIY)KHUBIINX WIN
CIIOCOOHBIX TIOCHYKUTH TMPUYMHAMYU BO3HMKHOBEHHS B YUpeXIeHHH KOHQIHMKTA
UHTEPECOB W/WIHM KOPPYILMOHHBIX IIPOSIBIEHWH, a Takke O IpHYHHEHUH
(BO3MOKHOM IIPMUMHEHHUH) Bpeia Y UpErKIEHUIO;

He pas[famiaTh U He HCIIONIE30BaTh HEHAIIeXKamuM o0pa3oM CBeJeHHS, OTHECEHHBIE
3akoHo/aTenbeTBOM Poccuiickoil @enepanuu K CBEIEHUAM KOHQUACHIHAIBHOTO
Xapaxrepa, U cayxeOHyro WHOOPMAIIUIO U WHEIE CBEICHUS, CTABIIHNE H3BSCTHEIMHU B
CBSI3U C UCTIONHEHHEM TPYAOBEIX 00s3aHHOCTEH;

He JOIyCKaTh OKasaHHd BO3JCHCTBUS Ha CBOMX KOJMJIET B IENAX TPHHATHS
TPOTHBO3aKOHHOTO 1 (HIIH) HEOGOCHOBAHHOTO PEITSHHS;

BO3JEPXKUBATECA OT TIOBEACHHSA, KOTOPOE MOIVIO OBl BHI3BaTh COMHEHHE B
DOOPOCOBECTHOM HCMOTHEHWH TPYMOBBIX oO0A3aHHOCTE#, a Takke u3berars
KOH(JIMKTHBIX CUTyalMi, CIIOCOOHBIX HAHECTH YINepO pemyTalud I aBTOPUTETY
paboOTHUKOB YupexaeHHS W/WIH YUpexaCHIIO;

HEe JOIlyCKaThb HpOsBIEHHH ¢opManm3Ma, BBICOKOMEPHSA, HEYBaKHTECIHHOIO
OTHOLIEHUS K 3aKOHHBIM TIpockbaM ¥ TpeOOBaHHMAM TIpakOaH B CBA3H C
UCIIOJIHEHUEM TPYAOBBIX 00A3aHHOCTEIH;

BO3JEPKUBATHCA OT ITyOJIMYHBIX BRICKA3BIBAHUM, CYKICHUM M OLICHOK B OTHOINCHHHU
VYupeKaeHus, €ClIi 3TO He BXOJUT B 0053aHHOCTH pabOTHHKA;

coOmonaTh KOH(QUACHIMAIBHOCT HH(OpPMAIMM O KOHTpareHTe, Kacaroleics
YCIOBUH €r0 JKU3HEAEATENBHOCTH, JINYHEIX KauecTB U MpoOiieM, IPUHUMATE MEPHI
IS ee o0ecTrieueHus;

HE UCIIOJIb30BaTh NOJDKHOCTHOE MTOJI0KECHHE I OKA3aHUs BIHSIHHA HA IEATEIbHOCTE
rOCYJapCTBEHHEIX OPraHOB M OPraHOB MECTHOTO CaMOYIIPABJICHHS, OpraHH3aIIMi,
JOJDKHOCTHBIX JIUII, TOCYJAPCTBEHHBIX ¥ MYHHIUIAIBHEIX CIYXKAIUX [IPH PEIICHUN
BOIIPOCOB JINYHOTO XapaKTepa;

YBKUTEIBHO OTHOCHTBCA K JIEATEIBHOCTH IPEACTaBUTENEH CpPEICTB MAaCCOBOM
uHbOpMaIMK MO0 HHPOPMHUPOBAHHIO O0mecTBa 0 pabore YupexmeHWs, a TakKe
OKa3BIBATH CONEHCTBHE B ITOMYyYEHUU OCTOBEPHOH MHPOPMAIUH B YCTAHOBJICHHOM
HOpSIKE;



) IIOCTOSIHHO CTPEMHUThCS K 0OeCIedeHHI0 KaKk MOXHO Oonee 3(hGeKTHBHOTO H
9KOHOMHOIO paclopsukeHusi (HHAHCOBEIMHM CpENCTBAMH, HWHBIM HMYIIECTBOM,
MaTEpUAIBHO-TEXHUYECKHMHY U APYTUMH pecypcaMu Y upeKIeHus;
4) HE KCIO0JB30BaTh UMYIIECTBO YUPEKICHHUS B IENAX, HE CBA3AHHBIX ¢ MCIIOTHCHHCM
TPYAOBBIX 00A3aHHOCTEH, a TAIOKE HE NIEpeiaBaTh €ro B TAKUX IEJIAX HHBIM JIHIIAM.
2.3. PyxoBonutens YupexIeHHs U PYKOBOIOUTENH CTPYKTYPHEIX MOJApa3feleHHI
YupexaeHusa JOILKHEI OBITh Ul pabOTHHUKOB Yupex/ieHus: 00pa3ioM IpodeccuoHaIn3ma,
Oe3ynpeuHoi pemyTaluy, CBOMM JIMYHBIM IIOBEACHHEM I[IOJaBaTh NPHUMEP YECTHOCTH,
OecnpUCTPaCTHOCTH U CIIPAaBEIMBOCTH.

2.4. Pyxoomutens YUpeXIEeHHS U PYKOBOJHUTENN CTPYKTYPHBIX NOApa3aeaeHui
YapexaeHus:

a) IPUHUMAIOT MEPHI MO NPEAOTBPALICHUIO H YPETYIMPOBAHKIO KOHDIIUKTA HHTEPECOB,
[0 IPeNyLIpeKICHUI0 KOPpYILUH, BKIOYas Mephl MO MPEIOTBPALICHHUIO
KOpPYNIIMOHHO-0NACHOTO TTOBEICHHS,

0) COLEHCTBYIOT YCTAHOBICHUIO U NOJAEPKAHUIO B KOJUIEKTHBE 3[I0OPOBOTO MOPAIBHO-
IICHUXOJIOTMYECKOTO KITUMATa;

B) IIpU OIpefeneHHH of0beMa U Xapakrepa IOpydaeMmoil ApyruM paboTHHKAM
YupexgeHus pabOoTBl PyKOBOACTBYIOTCA IPHHIUIIAMH CIPAaBEIUIMBOCTH, Y4eTa
JIMYHEIX ¥ IEJOBBIX Ka4eCTB, KBaTH(UKaLUY U OIBITA TOJUMHEHHEIX;

I) He JOIMyCKAalOT IO OTHOUIEHWIO K IOJYMHEHHBIM DPaOOTHUKAM HeOOOCHOBAHHBIX
IpeTeH3uid, a Taroke PaxToB rpybocTu u OeCTaKTHOCTH;

I) NpOSBIAIOT 3a00Ty O IIOQUMHEHHBIX, BHHUKAIOT B HX MPOOJIEMBI M HYKIHI,

COZCHCTBYIOT IPHHATUIO 3aKOHHBIX M OOOCHOBAaHHBIX PEMICHHIA, CIHOCOOCTBYIOT
IpogeCCHOHANEHOMY M JOJDKHOCTHOMY POCTY PaGOTHHKOB;

€) OpraHusyioT OKa3aHUE IOANEPKKU M MOMOIIA MOJIOABIM CIELHANUCTaM (C OMBITOM
paboTEL 10 3 JIeT) B IpHOOpETeHHH MPOPECCHOHANBHEIX HABLIKOR.

2.5. PyxoBoautens YUpeKICHUA U pyKOBonnfeﬂH CTPYKTYPHBIX MNOApa3icicHui
YupeskaeHHd HECYT OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOJATENLCTBOM Poccmiickoil
Denepamyy 3a AEHCTBUA MM Oe3feiCTBHE IIOJUMHEHHEIX COTPYIHHKOB, HAPYIIAMOIIHX
NPHHIMITE OTHKH M IpaBUiIa CIy»KeOHOro MOBEICHNA, €CIIH OHH HE IPUHSIN MEp, YTOOEI He

JOIIYCTHTh TAKHX NeHCTBUMA ninu Oe3neiicTBus.

3. DTHYeCKHE HOPMBI C/Iy:KeGHOTO MOBeAeHHs PA0OTHHKOB

3.1.B  NOIKHOCTHOM  TOBeNeHWM  pa0OTHUKY  YUpeXKIeHHA HeoOXOmHMO
PYKOBOJICTBOBATECA TEM, YTO B cooTBeTcTBUH ¢ KoHcrurynueit Poccuiickoit ®enepanu,
YEIIOBEK, €ro mpasa M CBOOOIB! ABIAIOTCA BBICHIEH LEHHOCTHIO, M KAaXKIBIHA IDaXJaHUH
HMEET TPaBO Ha HCIPUKOCHOBEHHOCTL YACTHOM JKM3HM, JMYHYI0 H CEMeHHYyI0 TaiiHy,
3al0UTy YECTH, JOCTOMHCTRA, CBOEI'0 100POro HMEHH.

3.2. B I0/DKHOCTHOM ITOBEAECHUU PAOOTHUK YUPEKICHUS BO3AEPKUBACTCS OT:



— moboro BHAAa BBICKa3bIBaHWM W JNEHCTBUH JUCKPUMHHAIIMOHHOIO XapakTepa IIo
IpU3HaKaM I10jla, BO3pacTa, pachl, HALHOHAIBHOCTH, $A3bIKA, IPaXXJAHCTBA,
COLMAJILHOT0, HMMYINECTBEHHOT0 WIM CEMEHHOIO IIOJIOKEHUS, MOJMHTHYCCKUX WIH
PETUTHO3HBIX NPEANIOYTEHHIH;

—  rpybOCTH, TPOSBICHHUH NPEHEOPEKUTENBLHOIO TOHA, 3aHOCUMBOCTH, IPEAB3ATHIX
3aMedaHuii, IpeIbABICHNS HENIPABOMEPHEIX, HE3aCIy)KEHHBIX OOBUHEHHMIA;

—  yIpo3, OCKOpPOWTENBbHBIX BBIPAKEHHH WIM DPEIUIMK, NEHCTBHM, NPEnATCTBYIOMINX
HOPMAaTbHOMY OOIIEHHUIO MIIH NPOBOLMPYIOMIMX IIPOTHBONIPABHOE IIOBEJCHUE.

3.3. PaGoTHuKH YUpeKACHHS TPU3BaHbl CIOCOOCTBOBATE CBOMM IOJUKHOCTHBIM
[OBEJEHHEM  YCTAHOBJIEHHIO B  KOJUICKTHBE  JENOBBIX  B3aUMOOTHONIEHHA U
KOHCTPYKTHBHOI'O COTPYIHHYECTBA JPYT C APYTOM.

PaGoTHUKMA JO/DKHEI OBITH BEXJIMBBIMH, IOOpOMKENAaTeALHBIMM, KOPPEKTHBEIMH,
BHUMATEILHEIME U TPOSIBIISATE TEPIHMOCTD B OOIEHUH C TPAXKAaHaMH ¥ KOJICTaMH.

3.4. Ilpu BO3HHKHOBCHWHM KOHQUIMKTHOM CHTyallud MeEXIY CTPYKTYPHBIMHU
HOAPA3ACACHAAMHE  YUpe)KJOeHus,  paOOTHHKaMM  YUPEKICHHS  MPHOPUTETHBIM
HAMPABIIEHHEM PEIIeHUA KOH(IMKTA SBIAETCS YUeT HHTEPECOB Y UPEXKICHHS B LIEIOM.

3.5. Buemnuii Bun paGoTHMKA YUpexIeHUsS IPH KCIOJHEHHH HM JTOKHOCTHBIX
o0s3aHHOCTelf B 3aBUCHMOCTH  OT  YCJIOBUH  TPYIOBOH  ACATCIBHOCTH  JOJDKEH
CIOCOOCTBOBATh YBAKUTEINHHOMY OTHOIIEHHIO IPaXKAaH K YYPEXKIACHHIO, a TaKkKe, IpH
HeOOXOIUMOCTH, COOTBETCTBORATh OOIIECTIPUHATOMY AEIOBOMY CTHIIIO, KOTOPBIM OTJIHYaIOT

CACPKAHHOCTD, TPAaIHUIIHOHHOCTD, aKKYPaTHOCTb.

4. OTBEeTCTBEHHOCTH 32 HapylleHue moaoxenuii Kogexca

4.1. Hapymenue paboTHuKaMH YupexIeHui noioxeHWid Hactosmero Koaexca
MOUIEKHUT MOPATBHOMY OCYXKICHHUIO Ha cOOpaHMiIX (COBEINAHMAX, KOH(MEpeHLUsX), a B
Cly9asx, MpeIyCMOTPCHHBIX (enepalbHBIME 3aKOHaMH, HapylueHue nonoxeHuid Konexca
BJICYET MpUMEHEHHE K pabOTHUKY Mep OTBETCTBEHHOCTH.

4.2 PaOOTHUKN YUpexJCHHs B 3aBUCUMOCTH OT TSKECTH COBEPLIEHHOIO MPOCTYIKA
HECYT OTBETCTBEHHOCTH B COOTBETCTBHUH C ACHCTBYIOIIMM 3aKOHOAATENLCTBOM Poccuiickoii
Denepanyy.

4.3. Cobmonenne pabOTHHKOM YupeKIeHWd MoNoKeHui Hacrodmero Komexca
VUHTHIBAETCS MPHU Ha3HAYCHWUH ITOOIPEHUH W HAMOKEHUH JUCIUIUTHHAPHEIX B3BICKAHHH.

4.4 Hapymenne mnpaBml aHTHEKOPPYNIIMOHHOIO [OBeNeHMsS  BICUeT [IPOBEIEHUE
cIyKeGHOro paccieIoBaHus M0 0OCTOSTENFCTBAM BO3HUKHOBEHHS KOPPYMIMOHHO-0NACHO
CUTyaLVH.
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